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1 INTRODUCTION 

The DriveLab handbook for participants contains instructions for using the "BigBlueButton" web conference 

system for the purpose of conducting training. The system is designed as a "virtual room" and supports expected 

functionalities such as: 

• Creating a meeting room 

• Holding meetings 

• Screen sharing 

• Sharing presentation material 

• Recording of meetings 

• Sharing recordings 

• Chat within meetings… 

In the following chapters, individual functionalities are described through specific use cases, such as registering 

in the system, joining rooms, etc. 

2 VIRTUAL ROOM 

2.1. JOINING THE MEETING 

In order to log into the system and attend educational meetings, you need an access link, which you will receive 

from the lecturer via e-mail or another communication channel. You log into the system at the prearranged 

meeting time via the same link. Opening the link in the browser will display the interface as shown in the picture: 
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In the field next to the Join button, enter your first and last name, and then click the same button to join the 

meeting. 

On the same link under the heading Room Recordings, the recorded materials of the meeting marked for sharing 

with the participants will also be available in the table. 

2.3. MEETING INTERFACE  

When entering the meeting, it is necessary to select the desired audio settings, i.e. whether the microphone is 

used or not.  

 

If the option of using a microphone is selected, it is necessary to additionally approve the use of the same in the 

browser itself via a pop-up window, e.g. 

 

Upon entering the meeting, the screen shown in the following image is displayed. 
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1. Menu option for displaying the chat window 

2. Menu option for displaying the window for writing notes (notes) 

3. Display of users connected to the meeting 

4. Chat window 

5. Button to hide or show the menu on the left 

6. Menu with settings and the option to leave the meeting 

7. Space for displaying presentation content 

8. Microphone, camera on/off buttons 

9. Button to hide/show the presentation 

10. Hand raise button 


